| PRINT | CLEAR FORM

UNBC OVERTIME /ADDITIONAL HOURS/ STAT HOLIDAY FORM

This form applies to SALARY employees and is subject to applicable Collective Agreements, the Employment Standards Act and University Policy

ACADEMIC SERVICES || CUPE3799 [ | cupE2278 [ | EXEMPT [__|STuDENT AssisTANT [ |

Employee Name: Employee ID#:
Employee Email address: Employee Ext #:
Full Time Part Time | | | | | | | | | | | | | |
Mon Tue Wed Thu Fri Sat Sun

If you do not work Monday to Friday 7 or 8 hours per
day, please provide your schedule. | | | | | | | | | | | | | |

Please check ONE of the options below: (applies only to the hours shown on this form, if not indicated hours will be paid)

1) Bank hours earned: 2) Pay out hours earned: |:|

Note : Please report hours on this form in periods of two consecutive weeks Monday to Sunday

Date Day Add'l Hrs | PAYROLL USE ONLY Reason (if necessary for clarification)

MM/DD/YY DDD Worked | 1.0TIMES | 1.5TIMES | 2.0 TIMES (ie Call-In,Trouble Call, Travel, Start/End times )

MON

TUE

WED

THU

FRI

SAT

SUN

MON

TUE

WED

THU

FRI

SAT

SUN

TOTAL 0

Employee Signature Date

Supervisor Signature Supervisor Name (please print) Date

If payment for these hours is to be charged to a source DIFFERENT from your regular pay,
the following information and signature is required in addition to your supervisor's signature

Fund: Org: Acct: Prog: Actv:

Budget Holder Signature Budget Holder Name (please print) Date

G:\ACCTING\Payroll\Forms\Overtime Form Revised October 2019



	Sheet1

	ACADEMIC SERVICES: 
	CUPE 3799: 
	CUPE 2278: 
	Employee ID: 
	STUDENT ASSISTANT: 
	Date: 
	Date_2: 
	Check Box1: Off
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Check Box10: Off
	Check Box27: Off
	Date29_af_date: 
	Text30: 
	Text31: 
	Date32_af_date: 
	Text33: 
	Text34: 
	Date35_af_date: 
	Text36: 
	Text37: 
	Date38_af_date: 
	Text39: 
	Text40: 
	Date41_af_date: 
	Text42: 
	Text43: 
	Date44_af_date: 
	Text45: 
	Text46: 
	Date47_af_date: 
	Text48: 
	Text49: 
	Date50_af_date: 
	Text51: 
	Text52: 
	Date53_af_date: 
	Text54: 
	Text55: 
	Date56_af_date: 
	Text57: 
	Text58: 
	Date59_af_date: 
	Text60: 
	Text61: 
	Date62_af_date: 
	Text63: 
	Text64: 
	Date65_af_date: 
	Text66: 
	Text67: 
	Date69_af_date: 
	Text70: 
	Text71: 
	Text72: 0
	Date73_af_date: 
	Text74: 
	Date75_af_date: 
	Text78: 
	Text79: 
	Text80: 
	Text81: 
	Text82: 
	Text83: 
	Date84_af_date: 
	Button85: 
	Button86: 


